
 

 

Experienced Commercial Property Manager 

 

About Us Hazells is a firm of Chartered Surveyors offering a wide range of 
Commercial and Residential services to a variety of private clients 
throughout Suffolk, Norfolk and East Anglia based from our offices in 
Bury St Edmunds. 

Interested parties should visit our website for further background 
information. 

The Role We are seeking a full time Commercial Property Manager to form an 
integral part of our busy Commercial Team, which currently comprises 
two chartered surveyors, a graduate surveyor and support staff.   

The position will require the successful candidate to manage a wide 
variety of shops, offices, industrial and other properties on behalf of the 
firm’s clients. Initially assisting two directors and then taking on a more 
independent position. This is an opportunity to become an important 
element of the commercial team. 

The role is wide ranging and will include inspecting properties, 
arranging for necessary repairs, understanding lease responsibilities, 
enforcing tenant compliance, raising service charge and rent invoices, 
negotiating rent increases and lease renewal terms, new lettings, 
liaising with tenants, reporting to clients and generally pursuing new 
business opportunities. Where necessary preparing service charge 
estimates and year end statements of accounts. Working closely with 
our accounts manager and assisting in maintaining clients’ accounts. 

Applicants should be familiar with the property industry with a good 
understanding of commercial property or have a strong background in 
residential management and seeking to expand their horizons. 
Understanding property rights/law, how to interact between 
tenants/landlords, accounting principles, invoicing, rent collection and 
payment systems are important attributes. 

The Candidate does not necessarily need to hold a property related 
qualification but membership of a professional body such as RICS or 
another property body would be an advantage. The position would be 
ideal for someone wanting to increase their knowledge base and 
perhaps pursue further qualifications including becoming a chartered 
surveyor. 

 

The Candidate We are seeking an enthusiastic, diligent and professional person to 
join our team.  The right candidate will preferably be able to 
demonstrate/hold the following: 

- A good background in commercial or residential property 
management who is prepared to take on the challenge of a 
mixed portfolio of commercial properties with a large variety of 
landlords and tenants. 

- A strong academic record who is familiar with commercial 
property rights/laws. Familiar in the preparation and running of 



 

 

service charges and accounts. 

- Is conversant with identifying disrepair in properties and is able 
to organise quotes and instruct contractors on behalf of 
landlords. 

- An ability to enter into negotiations with parties on behalf of our 
clients with a view to protecting and improving their interests.  

- Has a very high degree of personal integrity 

- Excellent communication and inter-personal skills 

- Fully competent in the use of IT, social and technology based 
media 

- Full UK Drivers Licence and car ownership 

 

Remuneration & Benefits A competitive salary commensurate with experience. 

Enrolment within the Workplace Pension scheme. 

Initial 21 days paid annual leave, increasing each year of employment 
to a maximum of 25 days in addition to bank holidays. 

Further information / 
Applications 

Interested parties should forward their CV together with a covering 
email to: 

jonathan@hazells.co.uk 

Or contact Jonathan Lloyd on 01284 702626 with any further queries. 
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